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As we follow the relevant Government health advice we will continue with our careful and considered approach to 

the return of school activities.  Our schools are operating with all students back on-campus and, in-line with 

Government advice, additional activities will start to recommence.   

The pandemic however is not over and restrictions are still in place.  We will continue to monitor and respond to 

the COVID-19 situation and will provide regular updates as needed.  

The guidelines below provide information and guidance for schools across the Diocese of Maitland-Newcastle, but 

schools must continue to consider the local school context when implementing.    

As always, we continue to monitor and respond to the situation as it unfolds.  Please be aware the situation may 

change, and an update of this document will be distributed.  

All schools have returned to full-time on-campus learning and normal attendance requirements apply unless a 

student is considered vulnerable to COVID-19.  With updated health advice and changes to state and national COVID-

19 restrictions, schools are able to recommence the majority of school-based activities from the start of Term Three, 

20 July 2020.  A number of activities remain under consideration, these are outlined further in this document.  

The following assumptions underpin these guidelines: 

• Schools continue to be safe and operations are in line with AHPPC and NSW Health guidelines. 

• All students should be learning on-campus unless they are unwell or have a medical certificate to 

support their absence. 

• Existing infection control protocols at schools, and new health and safety measures put in place will help 

maintain the health and safety of students and staff. 

• All activities permitted at school are safe and appropriate in the current COVID-19 environment. 

  



 

School activities / school site usage 

Some school-based activities can recommence, as long as the following measures are observed: 

• All visitors and external to school providers must adhere to relevant hygiene, distancing and safety protocols, 

see Appendix One.  

• Principals (as site managers) may continue to restrict, limit or prohibit activities if deemed to be contrary to 

the advice of the day, and may escalate any issues or concerns to the CSO. 

• External providers are required to demonstrate compliance with health and safety requirements.  See 

Appendix One. 

• Non-essential adults are not permitted on school grounds or at school events – this includes parents/carers 

unless for extraordinary reasons and specifically approved by the principal. 

 

Guidance for community use and visitors to the school 

Principals must ensure all users of school facilities and visitors to the school site are aware of the distancing, health 

and hygiene measures required by the school, and receive written confirmation of this understanding.  Please 

familiarise yourself with the guidance and form – see Appendix One, and ensure it is signed by each user and visitor.  

Parents/carers who need to be on site for canteen or uniform shop purposes or for important face- to face-meetings 

must also sign the visitor acknowledgement form, see Appendix One. 

 

Safety and hygiene 

As advised by the NSW Health Officer, schools remain a safe place for students to learn and staff to work.  The safety 

and hygiene measures are in place and an enhanced cleaning program to meet the guidance of the Australian 

Government is in place.  Additional hygiene and cleaning products along with hand sanitiser is available to support our 

schools. 

No physical distancing requirements for students 
 

Physical distancing of children in schools is not required by the latest AHPPC guidelines.  Research has shown limited 

transmission risk associated with school children in the school environment. 

Physical distancing requirements remain in place for adults 
 

All adults must maintain physical distance from each other (1.5m) including teachers and support staff, and parents.  

See Appendix Two.  



 

Schools should limit the number of staff in common staffrooms or in large staff meetings and avoid shared items as 

much as possible. 

Staff should exercise good hygiene and cleanliness around staff spaces and shared usage areas. Non-essential visitors 

to schools should not be allowed. 

Schools should ensure school pick up and drop off arrangements enable parents to physically distance from one 

another and from staff. 

Schools should keep a record of all on-site visitors, including essential volunteers.  See Appendix One for the form to 

be completed and kept for four weeks. 

Hygiene measures 
 

Normal infection control and hygiene measures should be followed.  These include encouraging regular washing of 

hands and cleaning of musical instruments, learning and sporting equipment between uses.  

Hand sanitiser should be widely available and bathroom soaps must be regularly filled. 

Students should continue to bring water bottles from home to fill in the instances where fountains and bubblers have 

been turned off.  

 

School activities return and timeline 

Activities already allowed: 

• Library access ensuring supervisors/ staff maintain physical distancing 0 see Appendix Three  

• Canteen and uniform shops staffed by volunteers, as at the discretion of the principal 

• Face-to-face parent/ teacher meetings that are essential eg to discuss disciplinary or other welfare matters 

• School sporting activities on-site (non-contact skills development at this point in time) - see Appendix Four. 

• Use of external sporting grounds (where available and providing exclusive use) 

• Year 11 and 12 students attending classes/ activities relating to subjects only available on other campuses 

• Schools may engage and external provider to deliver the White Card training in line with the external 

provider guidelines provided above, and only where essential  

• School-based Trade Training Centres 

• Students who are completing a VET course may undertake associated work placement 

• Final year teaching practicum students 

• Construction and maintenance providers for necessary maintenance or building works 

• All curricular and extra-curricular programs or services delivered by CSO staff or external providers are able 

to recommence including targeted school support programs.  

 



 

Activities allowed 

 

• School assemblies and liturgies (limited to 15 minutes and no external visitors) for Primary Schools. For 

Secondary schools and the large Primary schools (Example: St Therese’s New Lambton, St Aloysius Chisholm) 

Stage and Form assemblies only for 15 minutes. 

• Choirs and performing arts with safety protocols in place (within school setting only at this point, no inter-

school activities)  

• Incursions/ external adult providers to support delivery of curriculum (e.g. music tutors, sport skills 

development programs, science demonstrations, drama tutors, Healthy Harold). Must maintain distancing 

and hygiene requirements. 

• Students may attend other schools for essential curriculum related reasons or placements  

• Activities using hydrotherapy pools (including external pools in line with the providers’ guidelines) 

• Face-to-face TAFE attendance in line with TAFE schedule 

• Class school photos – note, no group staff photos. 

 

Activities allowed from the beginning of Term 3 

• Allied health providers, wellbeing and case management professionals (including NDIS suppliers) 

• Community use operators necessary for continuity of education such as Community Language Classes 

• All Department of Community and Justice activities including: 

o external counselling services 

o domestic and family violence services 

o family support services 

o targeted early intervention programs 

o youth engagement support programs 

o supported playgroups 

• Day field trips to outdoor locations with no physical distancing requirements (e.g. DoE Environmental 

Education Centres and sport and recreation facilities, trips to local river to collect water samples) 

• Community use activities used by students such as dance classes, and student sport skills development 

related activities outside of school hours with limited adult attendance (curriculum and extra-curriculum 

purposes) 

• Community use activities on weekends involving adult attendance (complying with relevant guidelines) 

not essential to continuity of education 

• Approved school sport and activities including approved competitions aligned with current health advice 

(including those activities run by external organisations) 

• Incursions not already permitted involving external adult providers maintaining distancing and hygiene 

aligned with the health advice of the day (eg school banking talks, sport promotions etc – not directly 

curriculum related) 



 

• Online P&F meetings  

• Parent/teacher meetings – where these need to take place – strong preference for on-line where 

possible unless involving serious matters that require face-to-face discussion eg disciplinary or welfare-

related 

• Parent/ carer school pick up and drop off – arrangements should continue at the school’s discretion 

taking into consideration adult physical distancing requirements. Parents/carers should not be on school 

grounds or at school events without principal’s permission.  See Appendix One for the Visitor 

acknowledgement form.  

• Official visitors, clergy and dignitaries such as Diocese or CSO staff (consistent with current protocols), 

see Appendix Five.  

• Staff meetings can be held taking into account physical distancing and maximum numbers in a space 

according to current Government health guidelines, or use on-line technology 

• Professional learning for teachers can recommence with strong preference for using on-line technology. 

Professional development at external venues can occur in line with the venue’s requirements to abide by 

current guidelines. Professional development can occur on site as long as physical distancing is 

maintained. 

• Work experience for students with relevant risk assessment completed 

• Practicum teaching for tertiary education students 

• VET work placements for all students can proceed subject to the availability of placement and 

appropriate risk assessments. For any that can't proceed, please see the NESA website 

• School based apprenticeships and traineeships can recommence once the relevant workplaces are back 

in operation 

 

School activities not currently approved 
 

Further direction will be provided when available.  At this point in time, the following activities must remain on hold: 

• Approved inter-school student events and competitions (choirs, sport, debating, public speaking, 

performing arts, sports trials etc) 

• Community use activities involving general adult attendance (such as community markets) at which the 

organiser remains responsible for compliance with distancing and hygiene requirements aligned with the 

health advice of the day. 

• School camps 

• Excursions (other than field trips explained above) 

• Parent attendance at assemblies and other school events (e.g. graduation ceremonies or student speech 

events) 

• Group photos for staff 



 

• Parent volunteers – eg parent reading helpers (note: canteen and uniform shop volunteers are 

permitted at the discretion of the principal) 

• Interstate excursions 

• School based activities that involve large gathering of adults are not permitted at this time. These 

include parent/community gatherings such as parent functions, working bees, fundraisers, school BBQs, 

large parent information evenings, and large on-site cultural events. These large gatherings and the 

following activities will continue to be reviewed and assessed based on AHPPC and NSW Health advice 

and may be permitted at a later date 

• Parent/Teacher/Student’ Formal Interview Nights 

• Enrolment Open Days 

• Subject Selection Elective Nights 

• Peripatetic providers of non-curriculum areas 

• External providers (those not delivering curriculum or sporting activities) 

• Large gatherings and full school assemblies 

• Combined professional learning with other schools with external providers  

• Sharing external facilities with multiple schools or the public 

• Onsite Parent and Friends meetings and Parent functions 

• Any changes to current cleaning regimes and classroom protocols  

 

Cancelled or delayed activities 

• Additionally, certain large arts and sports events are cancelled or delayed. Many large-scale arts events 

and sports tournaments rely upon feeder activities and have long-lead time organisational 

arrangements.  As a consequence, a number of annual activities are planned to be delayed or cancelled  

• International excursions are cancelled until further notice. 

 

Contacts  
The Diocesan Safety and Wellness Team is available to support schools with any enquires.  Please contact Peter 

Roberts, Safety and Wellness Manager on: 

M: 0477 016 701 

E: cdmn-services-HR-safety@mn.catholic.edu.au.  
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Appendix One: External visitors to school site guidelines 

For visitors providing a service to the school during school hours 

 

Before external visitors are allowed on a school site to perform a service to the school, they must provide a signed 

copy of this form to the school principal.  This form acts as evidence that the visitor is aware of and will abide by their 

obligations to comply with the health advice of the day, including hygiene and distancing requirements.  The visitor 

must provide personal contact information to the school to be used in an emergency or when performing contact 

tracing if required. 

• Stay at home when unwell. Do not attend the school site if you are unwell. 

• Practice good hygiene when on the school site. 

• Wash your hands regularly and thoroughly. 

o Wash your hands or use hand sanitiser on arrival to the school and between providing support 

to students. Implement hand hygiene practices at regular intervals throughout your visit to the 

school. 

• Maintain respiratory hygiene. 

o Cover your cough or sneeze through coughing or sneezing into your elbow or tissue, and then 

disposing of tissues immediately. Always wash your hands after you have coughed, sneezed or 

blown your nose. 

• Avoid shaking hands. Adopt non-contact greetings. 

• Maintain physical distance. 

o Maintain physical distance from other people while on the school site. In particular, maintain a 

physical distance from adults at the school and limit physical contact with students. 

• Implement cleaning protocol for shared items. (where relevant) 

o Any tools or equipment that will be used by staff or students must be cleaned before use. 

o Equipment that will be shared between groups of students should be cleaned between use. 

o Equipment that cannot be cleaned should not be shared and must be disposed of between each 

use. 

o Equipment that is exposed to any bodily fluids must not be shared and must be cleaned and 

disinfected between each use. 

• Use personal protective equipment (PPE) (where relevant) 

o If there is a risk of exposure to bodily fluids, suitable PPE must be worn while conducting the 

activity or task. 

• Keep our school environment clean (where relevant) 

• Schools maintain a clean working and learning environment. Working and learning spaces should be left 

clean and tidy. Any high touch surfaces or work spaces areas should be wiped down following use with a 

suitable cleaning product. 



 

Visitor acknowledgement form re health and hygiene measures at our 

school: 

• I am well and have no signs or symptoms of flu like illness. 

• I have provided by personal contact information to the school so I can be contacted where appropriate. 

• I have reviewed the most recent AHPPC Guidelines and NSW Health advice on COVID-19 and can confirm 

that I can comply with the requirements outlined. 

• I have reviewed the current NSW Public Health Orders and I understand the current requirements and 

directions in place for hygiene and physical distancing. 

• I confirm I have reviewed the safety and hygiene measures in place at the school and I agree to follow 

and implement these requirements. 

 

Print Name      Phone and email 

 

Signed      Date 

 

 

Name of school       

  



 

Appendix Two:  Physical distancing: a practical guide for staff 

To support schools in managing physical distancing in the school environment between staff and other visitors such as 

parents and carers, there are some simple and practical measures that can be implemented and maintained in daily 

practices to minimise the risk of the spread of infection and illness to maintain a healthy working and learning 

environment. 

For all staff 

• Stay at home when unwell.  Staff are expected to stay away from school when unwell or if they become 

unwell during the day. 

o Notify your school leadership if you become unwell during the day and need to go home. 

o Only return to work when you have fully recovered. 

• Wash your hands regularly and thoroughly. The most important action you can take is to practice good 

hand hygiene. 

o Maintaining good personal hand hygiene is the single most effective way to reduce the risk of 

transmission. 

o Wash your hands or use hand sanitiser between providing support to students.  Avoid touching 

your eyes, nose and mouth with unwashed hands. 

o Encourage students and colleagues to implement hand hygiene practices at regular intervals 

throughout the day. 

• Maintain respiratory hygiene.  Cover your cough or sneeze through coughing or sneezing into your 

elbow or tissue, and then disposing of tissues immediately.  Always wash your hands after you have 

coughed, sneezed or blown your nose. 

• Use Personal Protective Equipment (PPE) where there is a risk of exposure to bodily fluids. Not every 

activity or person contact will require PPE, consider the activity being conducted and decide whether 

PPE is required based on the level of exposure to bodily fluids. Refer to the PPE and cleaning guidance 

already provided.    

Physical distancing 

Physical distancing means the requirement for people to distance themselves from others.  The more space between 

you and another adult, the harder it is for the virus to spread.  All adults within our schools must maintain a physical 

distance from each other. It includes physical distancing between staff, teacher’s aids and other support staff within 

the school. It also includes physical distancing between staff and other visitors to the school site, such as parents and 

essential service providers. 

The following information provides guidance to staff on ways to implement physical distancing in their everyday work 

practices. 



 

General physical distancing guidance for staff 

Some general physical distance practices all staff can implement in their teaching and learning practices across the 

school environment include: 

• Combine physical distancing with good personal hygiene practices 

• Maintaining a distance of 1.5 metres from other adults 

• Encourage non-contact greetings.  Stop shaking hands to greet colleagues or visitors to the workplace. 

• Minimise the number of adults in an area or classroom at any one time.  For example, conduct 

discussions outside and use alternate methods of communication for essential meetings and discussions 

• Establish alternate methods of communication across the school and within faculties, avoiding meetings 

of larger numbers of staff in areas where a distance of 1.5 metres between staff cannot be maintained. 

• Place signage about physical distancing around the school in higher density staff areas. 

 

Staff are reminded to practice physical distancing in the following key 

areas of the school: 

Physical distancing in staffrooms: 

 

Staff rooms should continue to be utilised with measures put in place to minimise the number of staff within the 

room at any one time in order to maintain physical distancing. 

Consider the following: 

• Implement a roster system for access to common areas and staffrooms. 

• Utilise classrooms and other teaching and learning spaces where possible to minimise the number of 

staff in one location. 

• Do not share personal items, such as mugs and cutlery, wash your own items immediately after use and 

store them away appropriately. 

• Implement environmental cleaning protocols, including wiping down high touch services such as 

photocopiers, kitchen benches, common sitting areas, shared equipment and other items. 

 

Physical distancing in teaching and learning environments, including libraries: 

 

• Make use of the space in the classroom or learning space to minimise interaction with other staff. 

• Maintain the minimum distance of 1.5m from other staff when supervising sport and physical activities 

in schools. 



 

Physical distancing in the playground: 

• Maintain the minimum distance of 1.5m from other staff whilst on playground duty. 

 

Physical distancing when providing routine care: 

 

• Staff should continue to provide routine care and support to students such as with feeding, toileting and 

administration of health care procedures according to the school’s regular routines with no requirement 

for physical distancing to be in place. 

• Where more than one staff member is required for the support of students such as assisted walking and 

moving a student using a hoist, staff should maintain physical distancing between each other where 

possible. 

• The appropriate use of personal protective equipment when administering medication is required in 

instances where there is a risk of exposure to bodily fluids. 

 

Physical distancing when providing first aid: 

 

• Staff should continue to provide first aid according to the school’s regular routines and first aid 

arrangements. 

• Arrangements need to be made for staff and students who become unwell during the day to leave the 

school and return to their homes. 

• Ensure physical distancing is maintain with parents/carers as the student is collected and maintain 

procedures for the signing out of students online where possible. 

 

Physical distancing at school drop off and pick up times 

 

• Maintain a physical distance from other staff and from adults such as parents/carers at school pick up 

and drop off times. 

• Identify areas where students can be safely dropped off and picked up under appropriate supervision 

avoiding the need for parents or carers to enter the school where possible. 

• Communicate these arrangements across your school community. 

 

Physical distancing in the canteen and uniform shops: 

 

• All adults working in these environments must maintain a physical distance from each other. 

• Limit the number of people working in the space and organise activities which allow those working to 

maintain a physical distance of 1.5m from each other. 



 

• Communicate with those working at the school the expectation they will comply with the 1.5m physical 

distancing requirements. 

 

Physical distancing in your community: 

 

• Use technology for parent and carer meetings where possible.  If this is not possible, conduct these 

meetings face-to-face in a room which allows for physical distancing between adults. 

• Ensure procedures for parents and carers signing in and out of school are maintained online where 

possible. 

 

Professional learning activities 

 

• Any in-school, staff professional learning activities need to also consider the physical distancing 

guidelines and limits to the number of people in meetings.  This includes professional support from CSO 

staff. 

• Large face-to-face professional learning events involving multiple teachers/schools has not resumed. 

• Teachers from multiple sites will not come together for meetings or Professional Learning. 

• Using online platforms for in-school professional learning is encouraged. 

• Professional learning will continue to be made available through online and on-demand recorded 

platforms. 

• External professional learning, not including CSO staff, that cannot be delivered using online platforms 

should not be held. 

  



 

Appendix Three: Infection Control: A practical guide for librarians and staff 

working with shared resources 

There are some quick and simple measures teacher librarians and other staff working with shared reading resources 

can adopt in their daily practices to reduce the spread of infection and illness and to maintain a healthy working and 

learning environment. 

For everyone 

• Stay at home when unwell. Staff (and students) are expected to stay away from school when unwell or 

if they become unwell during the day. 

o Notify your school leadership if you become unwell during the day and need to go home. 

o Only return to work when you have fully recovered. 

 

• Wash your hands regularly and thoroughly. 

o Maintaining good personal hand hygiene is the single most effective way to reduce the risk of 

transmission. 

o Wash your hands or use hand sanitiser between providing support to students. 

o Encourage students and colleagues to implement hand hygiene practices at regular intervals 

throughout the day. 

 

• Maintain respiratory hygiene.  Cover your cough or sneeze through coughing or sneezing into your 

elbow or tissue, and then disposing of tissues immediately.  Always wash your hands after you have 

coughed, sneezed or blown your nose. 

 

In the Library and with shared reading resources 

• Clean your hands prior to and after handling books and other borrowed items. This may mean that hand 

sanitiser needs to be easily accessible. 

• Keep returned books and other borrowed items separate from regular library items. An area should be 

dedicated to storing returned items where they can be quarantined and/or cleaned. 

• All returned items including both hard cover items and non-plastic covered books, must be left for 24 

hours prior to being returned to the shelves.  For example, books received on Monday can be returned 

on Wednesday.  Keep each day’s returns separate. 

• Returned items that can be cleaned on return such as hard cover items (eg DVD cases and plastic 

covered books) can be thoroughly wiped over with a cleaning product/wipe, left to dry and returned to 

the shelves immediately.  Wear disposable gloves when cleaning items and dispose of in rubbish bin 

after use.  Alternatively, these items can be quarantined for 24 hours prior to being returned to the 

shelves as detailed above. 



 

• Consideration should be given to a circulation system that uses the reserves function in your library 

system. 

• Students are encouraged to undertake browsing through the library catalogue system rather than 

physically browsing shelves. 

 

  



 

Appendix Four:  Practical guide for sport and physical activity 

Updated health advice and changes to state and national restrictions on children’s sport and community competitions 
come into effect. 

From Term 3, the following school sport and physical activity programs are approved:  

• Diocesan basketball 

• Diocesan golf 

All sport or physical activity conducted must meet all recommendations listed in the Sport Safety Guidelines including 
teacher/student ratios. All activities should follow safe health practice guidelines. 

Where possible, the mixing of students from different schools when not participating in the activity should be 
minimised. Staff supervising sport and physical activities should continue to practise physical distancing between staff 
and other adults (for example, at recreational venues). 

Spectators, including parents and carers, are not permitted within school grounds or at sporting events held during 
school hours. 

Schools can recommence use of external sporting grounds, swimming pools (including hydrotherapy pools) and 
community facilities where schools have exclusive use of the facilities or a designated area, and where contact with the 
general public can be minimised. 

Although restrictions in relation to external sporting providers such as gyms, health centres, and bowling alleys are 
relaxing, some restrictions may continue in these facilities. When planning sport and physical activities, schools will 
need to negotiate with local venues regarding restrictions including for example, there may be a maximum number of 
people permitted to use a facility or join a class. Although school activities can resume, schools may need to consider 
their arrangements so that they comply with external venue restrictions. 

Bus/school transport to/from venues is permitted. Students should sanitise before and after travelling on the bus. 
Where practical, schools are advised to negotiate with the bus company to implement cleaning protocols prior to 
student travel. 

Sharing of sporting and physical activity equipment, such as fitness equipment and weights, is permitted, and should 
follow safe health practice guidelines including cleaning of equipment at the end of each session. Students should use 
their own towels. 

The use of public change rooms should be avoided wherever possible. On sport day, students should come to school 
wearing their sport uniform and appropriate footwear where possible. 

External providers can be used for the delivery of sport and physical activity programs. External sporting organisations 
can run programs for students on the school site (for example, AFL, NRL). Where schools are engaging external 
providers, the school must obtain a signed copy of the External Visitors to School Site Form upon arrival. 
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Appendix Five:  Official visitors to Maitland-Newcastle Catholic Schools 
 

This factsheet provides guidance to schools, official Diocesan and CSO staff, members of parliament, Ministers and 

other public figures in determining if a school visit should occur. 

Please note - NSW Health and AHPPC guidelines and advice are being followed by all NSW Catholic schools. 

Guiding principle: Any school visit should be guided by the principle of maintaining the current health and safety 

arrangements in Catholic schools to protect students and staff during the COVID-19 pandemic 

Approach: Visits to school sites should occur only when the school can assure adherence to physical distancing 

requirements, enhanced cleaning of used areas and minimise contact with the broader school population. 

Planning a school visit 

1. Consider if a visit to the school site is necessary. 

Consider if the purpose for the visit can be achieved by alternative means (e.g. outside the school gate, off site 

meeting or virtual meeting). 

 

2. Can the purpose be accomplished by visiting the school outside of school hours, to minimise 

the number of adults on site at any one time? 
 

If yes – work with the school principal to find an appropriate time and date to complete the visit outside of school 

hours, with appropriate physical distancing and hygiene measures in place 

If no – work with the school principal to find an appropriate time and date to complete the visit, with appropriate 

physical distancing and hygiene measures in place. 

Appropriate physical distancing and hygiene measures include: 

• Minimising the number of adult visitors (limit visits to the essential personnel only) 

• Avoiding any congregation of adults on the school site (i.e. no staff meetings with the visitor etc) 

• Ensuring details of any visitors are recorded at the school (to assist in future contact tracing if necessary) 

• Minimising use of school spaces and disruptions to classroom activities (i.e. limit the visitor to only accessing 

the spaces necessary for the purpose of the visit). 

 

3. Standard protocols for visitors must be followed in addition to the above 
 

In all instances all visitors must hold the appropriate Working with Children Check (WWCC). 

Visitors are to sign in and out on arrival and departure and complete the external Visitors Induction Form. 

 

 

  



 

Appendix Six: School canteens - operational guidance 
 

The operations of canteens is at the discretion of each school.  However, should the canteen be in operation, it is 

expected to operate in line with the following guidelines: 

• Good hygiene – canteen staff washing hands often with soap and water for at least 20 seconds before drying 

with paper towel. 

• Canteen staff to cover mouth and nose when coughing and sneezing with a tissue or cough into your elbow, 

disposing of the tissue into a bin and then washing your hands immediately afterwards. 

• Canteen staff should avoid touching face and hair. 

• Canteens to ensure hand washing facilities are not obstructed and have sufficient paper towel and soap. 

• Handwashing facilities must only be used for hand washing. 

• Canteen staff to ensure gloves are changed regularly and hands are washed between glove changes. 

• If a canteen member is unwell, they are expected to stay at home and avoid social activities.  Canteen staff 

will be made aware of the criteria for getting tested for COVID-19. 

• Frequent cleaning and sanitising of all benches and surfaces are to be maintained (Benches, handles, fridges 

and cool room handles etc), condiments such as sauce bottles, salt and pepper shakers.  

• Additional signage to be placed in key areas, including above the hand wash facility, with correct procedures. 

• Canteens to be stocked with hand sanitiser, clearly labelled for public use only at points of entry. 

 

  



 

Appendix Seven: School-based apprenticeship and training (SBAT) 
 

Many school-based apprentices are employed in occupations that will continue to provide essential services to our 

local community and, where an employer is able to maintain their employment arrangements, the apprenticeship can 

continue, including during school holidays and/ or pupil free days.  

To assist students, parents and carers and the broader school community, the following responses have been 

compiled into frequently asked questions around school-based apprenticeships.  

• Stop handshaking as a greeting. 

• Physical distancing (1.5 metres) and frequent hand washing is strongly encouraged. 

• Hold meetings via video conferencing or phone call. 

• Defer large meetings. 

• Hold essential meetings outside in the open air if possible. 

• Promote good hand and sneeze/cough hygiene and provide hand sanitisers for all staff and workers.  Take 

lunch at your desk rather than in the lunchroom.  

• Clean and disinfect high touch surfaces regularly. 

• Consider opening windows and adjusting air conditioning for more ventilation. 

• Limit food handling and sharing of food in the workplace. 

• Reconsider any non-essential business travel. 

• Promote strictest hygiene among food reparation (canteen) staff and their close contacts. 

• Consider if large gatherings can be rescheduled, staggered or cancelled.  

• Businesses across all sectors may be facing challenging circumstances as a result of COVID-19.  Many school-

based apprentices are employed in occupations that will continue to provide essential services to our local 

community and, where an employer is able to maintain their employment arrangements, school-based 

apprentices can continue during school holidays and or pupil free days.  

• Australian Apprenticeships obligations remain unchanged and school-based apprentices should be 

supervised at all times by a qualified or appropriately experienced supervisor.  

• When in the workplace, it is critical secondary students and their work colleagues continue to practice good 

personal hygiene and physical distancing.   

• School-based apprentices should be reminded to stay at home if they are unwell. 

 

 

 

 


